
Guidance for Parents 
 
 

THE APPEALS PROCEDURE FOR SCHOOLS 
 

The Admissions Authority’s reasons for refusing your original request are set out in the letter attached. 
 
i) The appeal must include: 
 
ii) The full name, address and date of birth of the child 
 
iii) The name(s) of the preferred school(s) 
 
iv) The reasons for such preference(s) 
 
v) The grounds for the appeal 
 
You will be given not less than 14 days notice of the date, time and place of the hearing at which you can be 
present and speak and you can, if you so wish, be accompanied by a friend (that is someone to speak for you 
and represent your views to the Appeal Panel).  Parents for whom English is not the first language may wish to 
arrange for an interpreter to be present. 
 
You have a right to attend the Appeal Panel meeting; Although it is recommended that you attend the hearing, it 
can be heard in your absence and the Panel will then consider the matter on the basis of written submissions. 
 
The Appeal Panel will take into account: 
 
i) Your expressed preferences; and 
 
ii) The Admission Authority’s published arrangements for the admission of pupils. 
 
The conduct of proceedings is at the Appeal Panel’s discretion but the sequence of events is likely to be: 
 
i) Presentation of the case by the Authority 
 
ii) Questioning by the parent 
 
iii) Presentation of the case by the parent 
 
iv) Questioning by the Admission Authority 
 
v) Summing-up by the Admission Authority 
 
vi) Summing-up by the parents. 
 
Appeals will normally be held in private and it should not be necessary for a child to attend or for there to be 
witnesses, other than the friend or interpreter mentioned in a previous paragraph. 
 
Appeal Panels may ask all parties to withdraw while considering a decision, which will be by majority vote with 
the Chairman having a second and casting vote, if that is necessary. 
 
A decision of an Appeal Panel will be sent in writing to you by the Clerk to the Panel. 
 
The decisions of Appeals Panel are binding upon the Admission Authority but parents have statutory rights under 
other legislation should they wish the matter to be investigated further. 
 
 


